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National Chung Hsing University Department of Post-Baccalaureate Medicine
Guidelines for Off-Campus Internships
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Effective Date: March 7, 2024 (Approved during the 2nd departmental meeting of the second semester of Academic
Year 112)
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Article 1

To enhance the quality of clinical internship courses, ensure a safe and supportive learning

environment, and safeguard the physical and mental well-being of medical students, the Post-

Baccalaureate Medicine Program of National Chung Hsing University (hereafter referred to as “the

Program™) establishes these guidelines.
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Article 2
Internship arrangements are based on agreements between the Program and internship institutions,
including eligibility reviews for students. Students in the first and second years who fail compulsory
system-based courses are ineligible for third- and fourth-year clinical internship courses. Eligible
students, as determined by the Program's review, are assigned internships according to the procedures
outlined in Article 3.
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Article 3
Procedures for grouping and assigning internship routes for students are as follows:
1. Grouping:
Students select between Group A and Group B. If a group is oversubscribed and cannot be
resolved through negotiation, excess students are reassigned by lottery conducted by the
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Program Director, Associate Program Director, or class advisors. The process is recorded on
video.
2. Route Assignment:
(1) Lottery:
A. Lotteries are conducted by the Program Director, Associate Program Director, or
class advisors.
B. Group A includes 12 student lots and 12 internship route lots, while Group B includes
11 student lots and 11 internship route lots. Pairing is done via simultaneous drawing
from two separate containers, with the process recorded on video.

(2) Exchange:
A. Exchanges are allowed within the same group only and must be completed by 5:00
PM the day following the lottery.
B. All parties involved must sign an agreement in person at the Program Office. Once
finalized, exchanges cannot be altered.
3. Results Announcement : Internship assignments are announced within one week of

completion.
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Acrticle 4

After assignments are finalized, internship contracts must be signed with the designated institutions.
Copies of the contracts and related materials are submitted to the Program’s Clinical Internship
Committee and the University’s Off-Campus Internship Committee for reference.
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Article 5

Students are prohibited from changing their assigned institutions arbitrarily. Requests for changes
due to significant reasons (e.g., family emergencies, maladjustment) must be approved by the Clinical
Internship Committee and authorized by the Program Director.
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Article 6

To protect the health of students, staff, and patients, students must comply with the health check and
vaccination requirements specified by the internship institutions before starting their internships.
Relevant documentation must be provided to the institutions for record-keeping.
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Article 7

Students must adhere to the regulations of the internship institutions and the University during their
internships, following the assigned routes and schedules.
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Article 8

Faculty members are responsible for compiling and submitting students’ internship evaluations from
the institutions to the University’s administrative system within the specified deadlines for record-
keeping by the Academic Affairs Office.
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Article 9

Matters not covered in these guidelines are handled in accordance with the University’s academic
regulations and relevant laws.
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Article 10

These guidelines are enacted following approval by the Program Meeting and reference by the
University’s Off-Campus Internship Committee. Amendments follow the same procedure.



