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To implement effective space management within the Department, the "National Chung Hsing
University Post-Baccalaureate Medical Program Space Management Regulations" (hereinafter

referred to as "these Regulations") are established.
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Article 2

The spaces managed by the Department are restricted to Department faculty, students, and staff who
may apply for access. The Department office is responsible for the safekeeping and maintenance of

the spaces under its management.
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Article 3

The use of the department's space is only allowed when there are no scheduled classes or other official
duties. Those wishing to borrow the space must clearly explain the purpose of the usage and apply for
permission one business day in advance by presenting their identification. Students are required to
pledge two forms of identification, while faculty and staff must pledge one. The department office will

review whether the purpose of the borrowing serves the public interest before granting approval.
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Article 4

For space reservations of 5 days or more, an application form must be submitted one month in advance.

The reservation will only be approved after review and approval by the departmental meeting.
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Article 5

During the reservation period, the borrower is responsible for maintaining the cleanliness of the space,

returning items to their original positions, and disposing of trash.
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Article 6

Borrowers must return the keys or access cards within the specified time according to departmental

regulations. Failure to return them on time will result in a suspension of borrowing privileges for one

month.

SR EF IR ARG E A 2 A TGS o e APHE
i,m@ﬁ#%ﬁiﬁ¥ﬁ1%%%%°

Article 7

Borrowers are prohibited from duplicating keys or access cards without authorization and from
changing or adding locks. Violations will result in the suspension of borrowing privileges and

compensation for the incurred costs.
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Article 8

Upon return, the space and its items must be inspected by the department office. If any items belonging
to the space are found damaged, the borrower must compensate for the damages and will have their

borrowing privileges suspended for three months.
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Article 9

In the event of graduation, job transfer, or resignation, the borrower must personally return the keys

and access cards to the department office.
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Article 10

Matters not covered in these regulations shall be handled in accordance with the relevant laws and

regulations of the university.
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Article 11

These regulations shall take effect upon approval by the departmental meeting. Amendments shall

follow the same procedure.



