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National Chung Hsing University Post-Baccalaureate Medicine Equipment Management

Regulations
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Approved at the 2nd Departmental Affairs Meeting of the 1st Semester of the 112th Academic Year
on October 5, 2023
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Article 1

These regulations are established to enhance the effective use of equipment and ensure proper
management in the Post-Baccalaureate Medical Program at National Chung Hsing University

(hereinafter referred to as "the Department").
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Article 2

The equipment referred to in these regulations includes all items purchased by the Department. After
the equipment is acquired and accepted, the designated "property manager" will be responsible for

managing the equipment.
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Article 3 Responsibilities of the Property Manager
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(1) The property manager is responsible for the safekeeping of the equipment and must conduct

an annual inventory check and label the equipment according to the guidelines set by the Asset
Management Group.
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(2) The property manager is also responsible for the maintenance and upkeep of the equipment,
including conducting inspections and keeping records of maintenance and repairs.
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Article 4 Equipment Borrowing Regulations
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(1)Equipment may only be borrowed with the approval of the property manager.
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(2)Borrowers must be certified by the property manager as having the necessary skills to
operate the equipment before they are allowed to use it independently.
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(3) If damage occurs due to improper use, the borrower is responsible for compensation for the
damages.
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Article 5 In the event of the following incidents, the property manager may prohibit further use of the

equipment and impose penalties according to relevant regulations:
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(1) Unauthorized use of the equipment without certification.
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(2) Using the equipment without prior approval.
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(3) Unauthorized duplication of the key to the teaching materials room.
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(4) Failure to follow the established usage rules.
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Article 6 For equipment with a unit price exceeding 500,000 NTD, the property manager must submit
a usage report at least one month before the end of each semester. The report should include detailed

records of the equipment's usage.
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Article 7 Any matters not covered by these regulations will be handled in accordance with the relevant

laws and regulations of the university.
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Article 8 These regulations will be implemented after being reviewed and approved by the

Departmental Affairs Meeting, and any amendments will follow the same procedure.



