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Article 1
In order to implement tutor guidance and cultivate students' sound character, these
points are formulated in accordance with Article 17 of the University Law and the
implementation measures of the university's tutor system, and in consideration of the
actual operational needs of the department.
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Acrticle 2

The selection of tutors in this department shall be based on the following principles:

1. Each grade has a grade-level chief tutor, who is recommended by the head of the
department.

2. Each student has a personal tutor:

1. If you are unable to serve as a tutor for some reason during the semester, the
department may nominate another teacher to serve as the tutor.

2. During the student’s internship, the tutor will be a full-time/case clinician assigned
by each internship institution, who will be responsible for guiding the student’s
internship matters.
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Article 3
Responsibilities of tutors in this department:
1. Chief Instructor:
1. Hold tutor meetings every semester to promote the student affairs work of the
department and handle student affairs of the department.
2. Hold a gathering for tutors and students every semester.
3. Visits to off-campus renting students.
4. Assist the academic career advisor in handling student affairs.
5. Be familiar with various learning resources and student assistance measures, and
provide students with necessary assistance or referrals in a timely manner.
6. Handling of student emergencies.
7. Convene case counseling meetings for high-care and crisis students in the department
as needed.
2. Personal Tutor:
1. Caring, counseling and referral for students’ learning status.
2. Help students with interpersonal or emotional problems.
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3. Career and career development counseling.

4. Complete the "Tutorial Record System" tutoring records twice per semester.

5. Coordinate and cooperate with the department chair and chief instructor.

6. Provide guidance to students during their internship and cooperate with the clinical
internship committee of the department in handling student affairs.

3. After completing the tutor's duties, a tutor certificate will be issued every academic
year.
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Article 4
If tutors in this department encounter major or special problems with students, they may
consult or refer relevant units within or outside the school to jointly assist in handling
and counseling.

FI0E A JEFRAES RN L Ap M i Y B e R
E I
Article 5
Tutors in this department should actively participate in relevant knowledge learning
activities organized inside and outside the school to enhance their professional
knowledge in tutoring.
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Article 6
In order to select and reward excellent tutors who are dedicated and have excellent
tutoring performance, the department handles the recommendation of excellent tutors
every semester in accordance with the school's selection and reward methods for
outstanding tutors.
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Article 7

These key points shall be implemented after being approved by the departmental
meeting, and the same shall apply when revised.



